MyAntioch — Making a Payment Online

To use the payment online feature of MyAntioch, a student would need to login to their
MyAntioch account. Once the student is logged into the online system, the student would
click “Students Menu” as shown below.
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The Student’s menu will appear. Under the first column in the second section on the left
side of the screen under the title “Financial Profile”, the student would click “Student
Account Summary” link to view the total balance due on their account.
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If the student has a balance due, it will be visible on the Student Account Summary
screen.

Student Account Summary

VIEW ACTIVITY on yeur student account by entering a date range for the peried of time you wish to see.
For current information, leave the ending date blank. Enter each date az MMDDY™. After entering the date(z), click "SUBMIT™.

Thig information iz =ubject to change.

Total | 555.00-

Enter Beginning Date* I Enter Ending Date I
SUBMIT |
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To view more detailed information concerning the balance, a student can enter a
beginning date in the specified field and then click “SUBMIT”. If you leave the ending

date field blank, this will provide you with a statement beginning from the date you
entered to current.

Student Account Summary

VIEW ACTIVITY on your student account by entering a date range for the period of time you wigh to see.
For current infermation, leave the ending date blank. Enter each date as MMDDY™Y. After entering the date(z), click "SUBMT".

Thiz information iz subject to change.

* = Required

Total | $55.00-

Enter Beginning Date®* I{]'3,|f1 7107 Enter Ending Date I
SUBMIT |
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Results are shown below:

Paymentss
Ref Ho Date Term Code Description Charges Credits Balance
03-17-07 #%* Balance Forward === 0.00 0.0o 0.0o0
000554712 01-16-08 0BWIVO Registration - 0BWI7O
7E8F  Student Service Fee 150.00 150.00
7U5 Teacher Cert Tuition 5,130.00 5.,280.00
000157653 01-17-08 08WI70 70EUS Electronic Unsubsidized 6,000.00 -720.00
000157654 01-17-08 08WI70 7OESE Electronic Subsidized S5t 4,250.00 -4,970.00
V444042 01717708 Fa Fin Aid Refund 4,970.00 0.00
000556771 01-28-08 Application Fee
V1 Application Fee 63.75 63.75
000380509 01-28-08 108 Payment - Thank You 63.75 0.00
000561243 03-17-08 OBSP70 Registration - 083P70
723F Student Service Fee 150.00 150.00
7Us Teacher Cert Tuition 5.130.00 5.280.00
000163055 04-16-08 082P70 7OEUS Electronic Unsubsidized 6,000.00 -720.00
000163056 04-16-08 O082P70 7OESE Electronic Subsidized 3t 4,250.00 -4,970.00
V0451189 04-16-08 F& Fin Aid Refund 4,970.00 0.00
000588592 07-02-.08 085U70D Registration - 083U70
735F  Student Service Fee 150.00 150.00
7U5 Teacher Cert Tuition 5.,467.50 5,617.50
000592519 07-29-08 Student Reguest Fes
7T1 Registrar Transcript Fee 10.00 5.627.50
Total: 26,191.25 20,563.75 5,627.50

If a student would like to make a payment online from the “Students Menu, click on
“Make a Payment” link.
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The “Pay on My Account” screen will provide the balance and the ability to enter an
amount to pay on the student account. A student will be able to pay by credit
card.(American Express, Visa, MasterCard, Discover or by an e-check.)

Pay on My Account

* = Hequired

Payment Amount Balance Description
764250 | Account Balance, McG 1300 Student Acc

Total Amount Due  7,642.50

Payment Type¥* j

SUBMIT |

Enter the payment amount in the field provided and click on the down arrow to select a
payment type then click “SUBMIT”:

Pay on My Account

== Required

Payment Amount Balance Description

Total Amount Due 7 642 50

Payment Type* | VISA - Visa 'I
SUBMIT

CHANGE PASSWORD Loc Our Mam Menu STUDENTS Menu | Hep | FAQ

myAntioch




The required fields to enter information are designated by the red asterisk located after
the field name. Enter the credit card number, expiration date of the credit card, the
expiration year and the card security code. The rest of the information is pre-populated. If
any of the pre-populated information needs to be changed or updated, enter the correct
information in the specific fields then click “SUBMIT".

Electronic Card Entry

How do | find the security code?

* = Reqguired
Payment Amount 500.00
Convenience Fee 0.00

Total Payment Amount  S00.00

Credit Card Number® [4444444444444

Expiration Date* I 11-1 "I Expiration Year* |2D'|‘| -20M 'l
Card Security Code® IDSS

Mame on Card*

Biling Address*

City*

tate/Province® I OH - Chio j Postal Code® |45'| 77

E-mail Address*

SUBMIT |

Once you click “SUBMIT” you will receive a confirmation screen if there were no errors
in the process. The student will also receive an email in their email account. Click “OK”
to be taken back to the Students Menu screen (See test example below).

Payment Confirmation

Thank you for your payment of § 27.50, it will be credited to your final confirmation and appr of the payment. The transaction confirmation
number for this payment iz 4553994 For detail regarding your student account higtory, please log into myAntioch to review your Student Account Summary.
MNOTE: Thiz iz a TEST confirmation. If you have received this in error please email lhunt@antioch.edu. debugging info: rcpt.non.cash trans.nos : 45535594
rcpt.confirm.nos : rcpt.confirm.amts : 27.50 FROM LORNA: thiz confirmation notice iz a work in progr . We are i igating what custom fields are available.
‘The =ame notice that appears on the web =creen alzo iz =sent via email.

OK |

Account Summary  Account Summary by Term Pay on My Account  Pay on kv Payment Plan
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To pay by e-check the student would select e-check in the payment type field on the
“Pay on My Account” screen and enter the payment amount then click “SUBMIT”.

Pay on My Account

== Required

Payment Amount Balance Description
l |EDDDD ] ?.502‘}99[' 0 2 G Ace |

Total Amount Due  7,642.50
Payment Type* | E-CK- E-Check Payment =
SUBMIT

CHANGE PASSWORD | LOG OuT | MaAm Mevu | STUDENTS MENU | Hep | FAQ

myAntioch
The student will be provided with a screen to enter the checking account information
such as the routing number, account number and check number. The rest of the student’s
information is pre-populated. If any of the pre-populated information needs to be changed
or updated, enter the correct information in the specific fields then click “SUBMIT™.

Electronic Check Entry

How do | find the routing number, account number, and check number?

* = Required
Payment Amount 100.00
Convenience Fee 0.00

Total Payment Amount  100.00

Routing Number®*  |062203298 Account Number* IQQQQQQQQQQ
Check Number* 1583

Driver's License I State I j

Name on Check*

Address*

City*

Email*

Wilmington State/Province®* | OH - Ohio

| Postal Code* |45177

SUBMIT
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The student will be provided with a payment confirmation screen to verify the process is
complete. They will also receive an email confirmation in their email account. Click
“OK” to be taken back to the Students Menu screen (See test example below®).

Payment Confirmation
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