ANTIOCH UNIVERSITY LOS ANGELES
POSITION DESCRIPTION

reference & INstruction Librarian

(Part-Time)
	Department:
	Library

	Reports to:
	Director of Library Services

	Location:
	Los Angeles
	Classification Level:
	Hourly, Non-Exempt, Gr. 17


	Supervises:
	None
	Percentage of Effort:
	Less than half-time, 10-15 hours per week


GENERAL SUMMARY: As an institution committed to social justice, the increase of information literacy skills across all programs of study at Antioch University Los Angeles (AULA) is one of the institution’s primary goals.  AULA’s Library provides in-class instruction, workshops and one-on-one information literacy instruction and education. As the university moves toward incorporating hybrid and online courses, students increasingly need online agility and knowledge. The AULA Library is developing an embedded librarian initiative. The embedded librarian program will allow the librarians to make the most of their resources while interacting successfully and effectively with students and faculty. The AULA Library seeks a part-time Reference & Instruction Librarian to support these objectives and provide instruction and education to students, faculty, and staff.
ESSENTIAL DUTIES AND RESPONSIBILITIES:
· Provide one-on-one instruction on AULA’s online and print resources to undergraduate students, graduate students, faculty members, and staff members in person, via email, and via chat applications.
· Increase the information literacy skills of students by clearly communicating research fundamentals during one-on-one and group instruction sessions.
· Work to create embedded librarian program, including collaboration with faculty and campus Academic Technology.
· Maintain regular hours for walk-in reference services.
· Create print and electronic materials to support student research needs.
· Maintain general data on student research questions for development purposes.
· Create evaluation tools to assess IL instruction.
· Assist the Director of Library Services on projects related to student instruction and outreach.
· Understand the library collection, paper and digital, in order to engage in readers advisory.
· Provide copyright and Fair Use instruction to students and faculty. 
· Perform other duties as assigned by the Supervisor that are appropriate to the position.
Job Specifications:
· Master’s Degree in Library Science (M.L.S.) from an ALA-accredited university.

· Ability to provide clear instruction on the use of online resources including databases and freeware.

· High level of computer proficiency.

· Experience providing reference services via chat applications and/or IM preferred.

· Understanding of issues of social justice as they pertain to access to information and the means of production of published, archived resources.

· Ability to and interest in serving and supporting a diverse student population.

Hours of employment:  This is a 10-15 hour per week position.  Hours of employment will include some evening and weekend hours. 
Compensation and Benefits: This is an hourly position and offers no benefits.

Physical Requirements:  Work is normally performed in a typical interior/office work environment. No or very limited physical effort required with limited exposure to physical risk.

Antioch University LA reserves the right to change the duties of the job description at any time.
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